
Recertifying your ITM Access 

1. Log into the Integrated Travel Manager (ITM) application:  
 
 https://itm-prod.rdc.noaa.gov/cgi-bin/90ipi/docprep/login.w 
 

 
2. Upon login the ITM Recertification notice will appear onscreen. Users will be required to click 

OK to acknowledge the notification. 
 
 
 

 

 
 
 
 
 
 

3. The ITM Recertification screen will automatically be populated with your name and user 
account information.  All ITM application roles which are assigned to your account will be 
listed and the check boxes will automatically default as checked []. 
 

a. Review each role and determine if your access is still required.  If yes, make no 
changes and proceed to Step b.  If no, click the check box to remove the check mark 
located next the role(s) that is no longer required before proceeding to Step b. 
 

b. Read the information contained within the Recertification Details block.  
 

c. Click, I agree to the above check box if you accept the terms of the agreement.  
 

d. Click on the Recertify button to certify your access. Note the Recertify button will only 
enable if you check “I agree to the above”. 
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e. [Optional – Not Recommended] – Click Proceed, to temporarily defer recertification. 
Note: In order to retain access to the ITM application, you must recertify by the 
recertification due date. Once the recertification due date is reached, the Proceed 
button will no longer be an available option. Users will be required to recertify or Exit 
the system. 
 
The following message displays only when a user elects to Proceed without 
recertifying: 

  

 

 

 

 

 

 

f. Upon recertifying your access a confirmation window will appear informing the user 
they have successfully completed the recertification process.  
 
 
 
 
 
 
  
 
 
 
 
 
 
 
Note: Once this onscreen confirmation notice is received no further action will be 
required by the user until the next annual recertification cycle. 
 

 


